
College of Science Safety Committee 
Meeting Minutes,  March 13, 2002 

 
 

Draft of the revised Committee description:  After review and discussion of each description (College 
of Science Faculty Organization Plan and Illness and Injury Prevention Program), the following 

updated composite was submitted: 
 
A general Safety Committee has been established within the College of Science 
at SJSU to enhance communication of safety, health, and environmental issues.  
The objective of this committee is to prevent occurrence or recurrence of 
accidents, injuries and illnesses due to unsafe work practices or conditions 
by providing a forum from which recommendations may be developed.  
 
The functions of the Committee are as follows: 
1).  Safety Program Oversight: To review, develop and recommend safety 
policies and procedures for the College. This includes implementation of 
existing written Safety programs, such as the Chemical Hygiene Plan, and 
evaluation of emergency preparedness, such as the activities of Building 
Emergency teams. 
2).  Education: To increase safety knowledge and awareness of members, which 
is then communicated to faculty, staff, students, and visitors to the College 
of Science facilities. This includes review, promotion and implementation of 
training activities mandated by the Safety Programs and to enable all College 
Departments to store and handle hazardous materials in accordance with State 
and Local Regulations. 
3).  Inspections and Investigations: To participate in identifying and 
mitigating workplace hazards, improve observational skills to increase safety 
awareness, and to meet regulatory requirements. (This function is in practice 
carried out by subcommittees delegated by the Safety Coordinator.)  Unusual 
conditions or accidents will be investigated by the committee upon 
recommendation of any member or through administrative mandate.   
 
Permanent Members:  College of Science Safety Coordinator (as chair), 
Assistant Safety Coordinator (as recorder), and a Building Emergency 
Coordinator. 
 
Additional members are to include one faculty or staff member  (who has been 
here at least two years) from each department. These members will be selected 
by the department, and should recruit an alternate to provide representation 
for the department in case of absence.   Term: No limit.    
 
The College Safety Coordinator, or other individual designated by the Dean, 
acts as chair.  The chair is a non-voting member except in the case of a 
tie-vote.  In addition, any department may provide additional advisory 
representatives who may participate fully in the committee's work without 
vote. 



Safety Committee meetings shall be held at least quarterly. Minutes and 
attendance are recorded for each meeting.  Minutes will include but are not 
limited to issues discussed and actions recommended, status of on-going 
action, training or educational materials and any discussion of accidents and 
injuries.  Minutes will be distributed to all members and made available to 
each department. 
                   

 
 

College of Science Safety Committee 
Special Meeting Minutes,  

April 8, 2003; 11:00 AM to 12:25 PM  
 

Members Present: J. Hawk, M. Mai, S. Mansfield, G. Smith J. Smith, P. Wood, and 
Larry Young  
 
Members Absent:  S. Cappelloni, M. Stevens, and M. Voss   
 

Background information:  This special meeting of the College of 
Science Safety Committee was called, in order to further evaluate 
the situation that occurred in Duncan Hall on 3/20/03 as the 
result of a bomb threat called into the Chemistry Department 
Office just after 11 AM.  The primary function of the first 
session (on April 3) was to review the events of the day in light 
of eyewitness testimony and known statements from those involved 
or affected in order to establish a sequence of events.  In this 
meeting, we will attempt to answer some of the questions 
presented in the previous meeting and evaluate the known sequence 
of events in order to improve our overall response to such events 
and prevent accidents of this kind from re-occurring.  
  
Questions to resolve, issues to address during this meeting. 
a. Was the building alarm ever pulled separately or did the CO2 

pull station solely activate it? 
b. Some BETM’s cannot open certain doors with Omni locks or 

restricted keys. 
c. More details are needed on how the CO2 system works and what 

each part of the system does when activation occurs. 
d. Begin deliberation on corrective measures to improve our BET 

response and prevent accidental activation of the fire 
suppression system in future. 

 
 Introductory remarks from the Committee Chair: (PW) 
a. Asked for comments, corrections etc. to the April 3rd Minutes 

from the Committee. (Page 3 line 3 information gap was 
provided by SM-George Rivetto was the person who witnessed 



the gas coming from the DH511 windows and knew the CO2 system 
was activated.)  

b. Minutes were approved as written. 
c. Reported on the nature of the gray alarm bells near DH511 

(Dealing with the concern that only one seemed to be 
working).  In actuality, all but the stand-alone bell outside 
DH511 are inactive There is one gray, old-fashioned unit 
alongside each of the current building alarm enunciators. (SM 
later added that these were the original building fire alarm 
bells, which were never removed by the installing contractor 
who set up the newer system.) What this implies is that there 
is only one, old-style alarm bell (that is not very loud) on 
the exterior wall of DH511 to provide a warning when the CO2 
system is activated. 

1).  First Question: Was the building alarm ever pulled 
separately or did the CO2 pull station activate it? 
(JH & LY) Summarized interview with the student, Tom B., who 
actually activated the CO2 system. He reported that Elizabeth 
asked for his help after attempting to activate the alarm herself 
and failing.  The Building Alarm sounded immediately after the 
station was activated, but the noise of escaping gas was not 
heard for at least 1 minute (he had time to go down the hall to 
retrieve personal items from DH503 before the gas was released) 
JH, in contacting the electricians, found out that no pull 
stations in the regular building fire alarm system had been 
activated.   
 
So we now know that the CO2 system activates the building alarm 
immediately from its pull station and that there was a delay of 
at least 1 minute in releasing the gas.  The immediate release 
feature, reported by Sam from his knowledge of the instructions 
posted on the system components in DH512 is activated from a pull 
station in DH512 only.   
 
2).  Second Issue: Problems Encountered by BETM’s during this and 
other incidents that need attention. 
SM and JH agreed to compare lists of Building Emergency Team 
Members that have two-way radios. (It was noted that John 
Williams, the Assistant Building Coordinator for Phase I does not 
have a radio. SM corrected this oversight.) Others who may need a 
radio: SC, LY and Alphonse Odisho 
JH suggests that a checklist be prepared for radio users, 
including battery testing on a regular basis. 
LY is not sure if the building alarm sounded on the Phase II 7th 
floor during the incident. (PW observed that the alarm was 
working in this area during the 9/16/03 evacuation.) 
 



3).  Third Issue: The Need for Details of how the CO2 systems 
work. 
SM suggests that this can be pursued at FD&O. (PW report from 
investigation after the meeting: There are no instructions or 
other information about the CO2 system on file in the Chemistry 
Department. George Curtis kept a record of the 1994 maintenance 
operation, which I have. We still do not know exactly how the 
system in the Science Building works. The main question here is 
whether activation of the system at the pull station near a given 
room floods only that room or if all the rooms connected to the 
system are flooded with gas. (The rooms in the Science system are 
S63, S62, S150 and S154A). 
 
4).  Fourth Question: How can we work to prevent a similar 
incident in the future? 
a. Improve or add to the sign that identifies each CO2 system 
pull station.  The Committee discussed appropriate wording for 
such a sign (which would be in addition to the manufacturer’s 
instructions for use). The legend “Authorized Personnel Only” and 
a posting of the criminal penalties for false alarms were 
considered. (SM had the College Shop prepare signs in accordance 
with the recommendations. They are now in place.) 
b. Changes in the CO2 system itself: Should the system activated 
by a pull station in a restricted area, such as in DH512?  Should 
we continue to use the system in view of the problems 
encountered? The majority of the committee were reluctant to 
recommend removal of an “as built” fire suppression system. There 
is potential liability and building code issues that would create 
more problems than removal would solve. Restricting access to the 
pull stations was also seen as a potential problem, which might 
prevent timely usage of the system in an emergency.  The 
committee did agree that better warning systems, in the room 
where the gas is released, were desirable. (However it was not 
possible to incorporate these improvements during the testing and 
refilling of the systems in both buildings that occurred during 
the summer.) 
c. Concern expressed by SM about windows being left open in DH511 
in view of the need for the room to be relatively gas tight for 
the fire suppression system to work: PW recommends that this 
issue be included in the study of ventilation and fume hood 
issues in DH511 to be done by Sterling and Associates later this 
year. 
d. What is needed beyond the new signs distinguishing the pull 
stations from other fire alarms to prevent or at least minimize 
the possibility of another incident?  The committee members 
agreed that some additional training is perhaps needed to 
increase awareness of the UPD recommended protocols for 



responding to threatening phone calls.  The UPD Emergency 
Handbook, which has been made available to persons taking First 
Responder Awareness training, has been given more emphasis in the 
sessions conducted since the incident.  (A safety program goal is 
that all faculty and staff eventually attend this training). 
Department Chairs need to decide if specialized training or 
perhaps follow up meetings are needed among the office staff 
likely to answer threatening phone calls. 
 
3).  Issues to discuss during the next meeting.  
Resume consideration of safety program implementation. 
Concerns brought by committee members. 
 
(No meeting was scheduled for the near future) 
               
 
 

College of Science Safety Committee 
Special Meeting Minutes,  

April 2, 2003; 11:00 AM to 12:15 PM  
 

Members Present: J. Hawk, S. Cappelloni, M. Mai, S. Mansfield, G. 
Smith J. Smith, M. Stevens, P. Wood, and Larry Young  
 
Members Absent:  M. Voss   
 
Background information:  This special meeting of the College of 
Science Safety Committee was called, setting aside topics slated 
for discussion in a regular session, in order to evaluate the 
situation that occurred in Duncan Hall on 3/20/03 as the result of 
a bomb threat called into the Chemistry Department Office just 
after 11 AM.  The primary function of this first session was to 
review the events of the day in light of eyewitness testimony and 
known statements from those involved or affected in order to 
establish a sequence of events.  It will be the purpose of further 
meetings to evaluate the known sequence of events in order to 
improve our overall response to such events and prevent accidents 
of the kind that occurred when the fire suppression system for 
DH511 was activated during the event.   
 

1).  Introductory remarks from the Committee Chair. (PW) 
a. Declared the special purpose for this meeting (as described 

above). 
b. Indicated that topics that would be considered during a 

regular meeting (in this case, issues raised in the ongoing 
Santa Clara County inspection, the upcoming Chemical Hygiene 
evaluation of DH511 and further work on the College Chemical 



Hygiene Plan) will be put off until the 3/20/03 incident is 
thoroughly discussed and Committee recommendations are made. 

 
2).  Description of the incident from the viewpoint of Committee 
members who were involved or who became involved as part of the 
Building Emergency Team. 
(PW) Described how the bomb threat came to the Chemistry 
Department Office (read emails from Elizabeth Ugarte and Maria 
Segovia--attached). 
 
(SC) First awareness of problem was hearing (who he thought) was 
GS ringing the service center bell & asking everyone to evacuate 
the building because of a bomb threat. (This was cleared up when 
GS arrived—she only came to the 5th floor in the process of coming 
down the NE stairwell, about the time that JH & PW arrived to 
check DH511.  This was long after SC and Sam had left. Maria’s 
email clearly states that she was the person who notified the 
service center.) 
Students working in DH511 were asked to leave.  As they were 
leaving, the usual building alarm was heard, (but not a 
continuous fire-bell or siren-like noise) 
SC & Sam began to gather their things and Sam lowered the service 
windows (they were not already unlatched by the CO2system 
activation—Sam had been unsure about this in a prior discussion) 
1 to 2 minutes after the building alarm was heard, SC was near 
his desk when the loud hissing of the CO2 gas release began. (SM 
asked if this sound was heard only from the back of the room-
which would have been the pressure-activated turbine wheel alarm, 
but SC described as coming from the ceiling in all directions).   
SC described the experience of being in the gas: At first, he 
thought it was the result of an actual bomb detonation. It became 
cloudy and hard to see. Sam said that it was probably the CO2 
system that was activated.  He felt disoriented and in shock.  He 
and Sam first moved toward the DH510 doorway, stumbling into each 
other and then decided to exit into the hallway instead. They ran 
as fast as they could to the northeast stairwell and exited the 
building.  
 SC remained with Sam near the old lock shop until he was told by 
Maria that SM was looking for him, and he saw SM motioning for 
him to come with him soon after.  JP confirmed that he could see 
other BETM’s looking around the assembly area, but he was not 
noticed either. 
 
(SM) Asked if SC & Sam had received any training about the CO2 
system.  
(SC) Yes. Sam received training from his former supervisor Art 
Grey about the workings of the system and how the various doors 



and the service window are supposed to be connected to the 
activation pull station so they automatically close when the 
lever is pulled.  Sam passed this information on to SC.  Sam also 
pointed out that in DH512 where the 32 75 lb CO2 bottles are 
housed, there is a large sign.  This sign says that activation is 
instantaneous when the pull station is used and he presumes that 
the delay in activation only occurs when the heat or smoke 
detectors in the room are activated. (Given SC statement that the 
building alarm was heard for some time before the CO2 gas began 
to enter DH511, it would be helpful to ask those involved why the 
pull station was activated if the alarm was already sounding).  
 
(SM-Clarifying the role of the student, Tom, who actually 
activated the CO2 system at E. Ugarte’s request.) He said that 
Maria “ got him out of the lab”, and that he actually broke the 
glass at the pull station. When Ugarte could not pull hard enough 
on the lever, he did that as well. (In talking to Tom, on 4/4/03 
and looking at the sign in DH512, further details about how the 
alarm was set off and how the system actually worked were 
revealed.  This will be considered at our next meeting) 
 
(PW) These pull stations are painted red and are labeled with the 
words “FOR FIRE”. (There are two also in the basement of the 
Science Building and on the first floor, served by only about 18 
active bottles.  S62, S63, S150 and S154A are connected to this 
system. It is possible that both rooms on a given floor would be 
flooded by gas if a pull station was activated on that floor.)   
 
(GS, JH, PW were each serving in the BET roles as Stairwell 
Monitors and were communicating with SM by two-way radio as the 
situation unfolded.)  All three reached DH511 within a minute of 
each other. They were responding to the information received from 
SM that the DH511 CO2 system had been activated and the 
presumption at this time was that SC or Sam had activated the 
system in response to an actual fire.  In looking through the 
doorway windows into 511, it was apparent that there had been no 
fire.  At this time SM began to express the concern that SC and 
Sam were not accounted for. SM made the decision with UPD 
officers to call in the fire department.  PW and JH attempted to 
check DH511 more carefully and opened the doors twice to briefly 
check the far side of the room and the computer station.  
 
(SM) Based on what George Rivetto observed from Shiller House, 
one or two windows were open in the room and CO2 was pouring out 
at about eye level. This situation (leaving the windows open) 
needs to be considered further. Any fire in the room would be 



only partially put out and later actions to open doors would also 
compromise the fire suppression. 
 
(PW) There was no evidence that a fire had occurred and the 
concern for SC & Sam was paramount at the time the doors were 
opened. 
 
(MS) Heard the noise of the CO2 system activation and saw the 
cloud of CO2 & fog coming out from the under the DH511 doors. 
(via conversation PW 3/20/03: Dr. Mayer reported that he saw this 
cloud coming out of DH512 or 513.  Was this some sort of leakage?  
These rooms have no CO2 vents.)  
 
Email from MS (attached) addresses the issue of the need for a 
different alarm system to alert the occupants of these rooms if 
the pull station is activated. (SM & PW discussed this during a 
walkthrough of DH511 on 3/25/03.  The actual CO2 system bell was 
only heard after the building alarm itself was deactivated and 
never prior to the release of the gas.  One of the bells does not 
work.) 
 
(SM-Clarifying the timetable from his perspective as Building 
coordinator) Called Roger at UPD dispatch to notify UPD that DH 
was being evacuated because of an unknown building alarm 
activation.  
His awareness that the CO2 system was activated in DH511 came 
from ______________________? 
Was very concerned about the welfare of SC and Sam when they 
could not be found 15 to 20 minutes after the incident began.  
Notified the Dean that there may be two casualties in DH511. 
Would like to see some way of having staff members check in with 
BETM’s at assembly areas.  All staff should be aware of the need 
to report in to the Incident Command Area (UPD and Building 
Coordinator) when they are involved as first responders. (It took 
a long time to locate Maria, and her input was not a part of the 
decision making process (such as calling in the Fire Department.  
SM had Julie Douglass search for Elizabeth, but she was not found 
at any time during the incident.  It was not known by anyone in 
Incident Command until Tom came forward to talk to SM and Shannon 
Maloney that the incident began with a bomb threat. (It’s 
possible that the first awareness UPD had of this was when Maria 
made her call to them from Jazzland.)  As the Fire Department 
showed up, SC arrived at the Incident Command area and confirmed 
that Sam was OK.  The focus then became to vent the CO2 from 
DH511 and deal with the bomb threat. 
 
3).  Issues to resolve during the next meeting. 



a. Was the building alarm ever pulled or was it activated solely 
by the CO2 pull station? 

b. Some BETM’s cannot open certain doors with Omni locks or 
restricted keys on their floors. 

c. More details are needed on how the CO2 system works and what 
each part of the system does when activation occurs. 

d. Begin deliberation on corrective measures to improve our BET 
response and prevent accidental activation of the fire 
suppression system in future. 

 
(The next meeting was scheduled for Tuesday, April 8 in DH505, so 
that the committee can observe the scene of the incident) 
               
 
 

College of Science Safety Committee 
Meeting Minutes,  October 16, 2002 

 
Members Present: J. Hawk, J. Pickering, J. Smith, P. Wood, and 
Larry Young  
 
Members Absent: EH&S, T. Le, M. Mai, S. Mansfield, G. Smith, and 
M. Voss   
 
New Business:   
 

1).  CHP issue: (via LY) Change of procedure in animal care to 
use of a volatile anesthetic. 
This is of concern for its human impact because of the 
substitution of a procedure with minimal human exposure to one 
with the potential to expose students and faculty to anesthetic 
vapors.  
The University IACUC (Institutional Animal Care and Use 
Committee) recommends a change to a more precise and easily 
controlled volatile anesthetic.  Because of the human exposure 
potential (which was minimal before due to the use of injected 
anesthetics) the committee is asked to consider and make a 
recommendation concerning the best of three vapor removal 
strategies: 
d. Charcoal filtration. LY questioned the effectiveness. 
e. Suction using house vacuum. Would there be problems with the 

volatile anesthetic escaping from the vacuum system into the 
mechanical room where the pump is housed? 

f. Active exhaust to the roof. Very expensive. Would require 
tying a line into an existing fume hood duct or running a new 
EF line to the roof. (Building Codes may require that we 
chose the latter.) 



JH will discuss the issue with SM and FD&O to assess the 
mechanical room impact. 
 
PW recalled that acetone and alcohol vapors are often vented into 
the vacuum systems of Duncan Hall and Science (both less volatile 
than the anesthetics proposed for use?) with no significant 
impact.  Sterling and Associates, our Safety consultants, 
recommended that we use a dedicated mercury vacuum cleaner rather 
than house vacuum when cleaning up mercury spills, but tests of 
the air spaces in the mechanical rooms and of the pump oil were 
negative for the presence of mercury vapor. Currently, the 
portable fume hoods used in the College use the charcoal canister 
filtration method. 
 
LY would like to use the vacuum removal alternative, but will 
survey the IACUC and others to consider the charcoal canister 
option as well. 
 
(This issue will not be reviewed at the 12/4 meeting.  LY will 
likely be absent and JH has not had a response to our query 
regarding the mechanical room issue) 
 
2).  Upcoming County of Santa Clara Inspection of Labs 
(Tentatively, February ’03) 
PW: Preparations (such as pre inspections) are to begin in 
November. (Inventory reduction and chemical storage improvements 
were conducted in S143 last spring and in DH285, 653 and 242 in 
November.  Additional labs will be addressed at the invitation of 
faculty in December and JH, PW and Chandra Gowda will survey 
other areas in January). 
Attention given to eyewash/safety shower equipment deficiencies 
in the last inspection and the recent protocols issued by the CSU 
Chancellor’s Office have driven the recent concern toward 
improvements on the 6th floor of phase 2, DH. (Retrofitting 
equipment in the dozen or so areas where EW has been requested 
will be very costly, depending on whether or not the plumbing 
shop will be allowed to use existing water feed lines. JH & PW 
will be working on this issue and preparing work orders over the 
next few months.) 
JH: Areas with faucet-mounted units do not meet the code.  These 
can be used only if the standard units are also in place. 
LY: The Animal Care Facility uses the wash bottle type of EW, and 
other areas have these as well. 
JH: The Haws website offers information on the proper maintenance 
of these units. (Better this; a “non-approved” option; than 
having nothing to deal with a chemical spill in the eyes!) 



LY: Can check the function of EW/SS equipment in the 7th floor 
cage washing area and get the correct documentation tags from 
FD&O. 
 
3.) Air Purifying Respirator use:     
Should LY join our formal Respiratory Protection program? Not 
necessary. His use of dust masks is appropriate in the Animal 
Care area, since biohazards are not an issue. 
JS: Concerns raised about field exposure to Hanta virus. Dust 
masks are not sufficient protection form biohazard particulates, 
but do field workers need to don HEPA filtration APR’s (and thus 
be part of the RP program? (We need to explore this issue 
further, perhaps with input from Bill Murray, who does research 
in a similar area.)  
  
C.) Old Business (as time allows): 
1).  Building Emergency Team and Evacuation Issues. 
JS asked if the assembly area for DH Phase II could now be 
changed since construction is complete on the University House. 
PW: This change will not occur due to the problems of traffic 
congestion that would occur in having the entire building go to 
the Greenway.  Also, we have trouble getting people to distance 
themselves from the building as it is! To ask that they migrate 
further would be even more difficult. 
 PW to LY: you only need to sweep your assigned area on the 7th 
floor, not all the areas in which you have work responsibility. 
Other people are assigned to sweep the basement of Phase II, for 
example.   
(PW has sent an additional Email to all BETM’s with basic 
information for floor sweepers) 
 
2).  Progress report: Expanding Department Level Awareness Level 
Training. JH reviewed the progress of the FRA training program to 
date.  We have yet to complete the annual refreshers for FRO, HMT 
and the Respiratory Protection program. 
 
3).  Other Safety Program progress:  Patriot Act compliance:  
(Security improvements to S62 have been completed with the 
installation of an alarms system in early November.) 
 
 (The next meeting was scheduled tentatively for November 20, 
2002 and then changed to December 4 at 11 AM in Science 127.) 
               

 
College of Science Safety Committee 

Meeting Minutes,  April 17, 2002 
 



Members Present: P. Stacks for S. Cappelloni, M. Mai, J. 
Pickering, G. Smith, J. Smith, and P. Wood  
 
Members Absent:  J. Hawk, S. Mansfield, and M. Voss   
 
New Business:   
 

1).  Review and update of Committee Record Keeping as mandated in 
the C. o S. I&IPP. 
Prior to the meeting, a review of the binders placed in each 
department office containing past minutes of the committee was 
conducted by members.  The latest minutes found were the 4/28/99 
version.  In light of the observation that these binders are not 
often used, various options were considered for making committee 
minutes available in the future. (The best option may be to 
locate them on the College server, with a link to the Safety web 
site that is being developed. Providing copies of the 10/6/99-
10/31/01 minutes will be postponed until then, except by special 
request. ) 
A copy of the master list of chemicals stored and used in the 
College is available in database format on the server now. 
 
2).  Issues related to scheduled power shut down in Duncan Hall 
4/19/02 
GS was concerned about disabled persons that might be present. 
(Anyone aware of disabled persons who regularly use their area 
should notify them about scheduled shutdowns or evacuations and 
direct them to the Building Emergency Team in an unscheduled 
incident). 
Question from PW: Do the backup generators power stairwell 
lighting? 
3.) Recent Developments in the Nuclear Science Facility (NSF) and 
Radiation Safety Programs:    JP provided this update to the 
committee. 
 
In general, the efforts by the staff in the NSF to maintain the 
facility in compliance with regulatory guidelines has paid off.  
A recent inspection yielded zero violations in the facility 
itself. However, there have been problems in “satellite 
facilities” (areas at SJSU using radioactive sources or radiation 
producing equipment), including Moss Landing.  When John Urban 
retired, some of his workload has passed to JP leaving less time 
than before to address the “satellite facility “ issues.  
   
Topics of concern related to the NSF: 



1). Laser Safety Program:  EH&S has requested that a program be 
developed, but neither the EH&S nor the NSF staff have time and 
resources to devote to the project. 
2). Nuclear and Health Physics Education:  Many outside groups 
would like to receive training in the NSF and there is interest 
in a masters program, but the facility has no budget or support 
to pursue these options. (Both of which ironically could be a 
source of funding in the future.) 
3).  Value and liability of the NSF: The facility offers a unique 
environment and services, which could be offered to the wider 
community.  Failure to properly maintain the facility, and to 
properly support the satellite facilities, however would result 
in inspections that report regulatory violations and assess heavy 
fines. To decommission the NSF in order to use it for non-nuclear 
labs and workrooms would require years of cleanup and monitoring 
and cost millions of dollars.  
 
Members of the committee wondered if departments and groups that 
use the NSF to enhance their own programs could submit usage fees 
to help cover the costs of maintaining the facility and the 
operating license. 
 
Old Business:   
A). CSU System-wide Risk Management Guidelines and response to 
the “Patriot Act”:   
1). Hazardous substances memo:  We have implemented most of 
these guidelines in response to County inspections and through 
our training programs.  Our progress in recycling, waste 
reduction and waste minimization is good. 
2). Eyewash and safety shower availability memo:  At present, we 
rely on FD&O for certification and maintenance.  The Biology 
Department has requested the installation of EW stations in most 
of their 6th floor labs and workrooms. (A preliminary inspection 
in June identified specific areas in each room needing EW 
stations; and in view of the large installation cost, a priority 
ranking was assigned to each.  A walkthrough with SM was 
conducted in October to begin preparing a work order.  Several 
logistical and regulatory problems were identified, which 
unfortunately will increase the cost and difficulty of the 
project.)   
3).  MSDS memo: Our file of MSDS is 99% complete for compounds 
used in the College, but updating and distributing the MSDS files 
for individual labs and work areas is an ongoing project that is 
very time consuming. 
4).  Hazardous Materials Business Plan reporting memo:  EH&S 
coordinates providing documentation to local agencies; the Safety 
staff work on providing the actual inventories or updating the 



existing inventories.  Much work is necessary to convert our 
existing files into a format that summarizes the data by hazard 
class, but this process has been completed for several of the 
main storage rooms. 
5).  Patriot Act compliance: EH&S sent a memo to all faculty 
involved in lab work and staff requesting information about 
chemicals or infectious agents listed in the Act which might be 
used or stored in our facilities. (Only two issues came up in the 
College of Science, and these have been dealt with). UPD worked 
with JH and PW to improve security in C. of S. central chemical 
storage room, S62. 
 
GS and JP brought up additional issues related to safety 
equipment, which have been forwarded to EH&S and FD&O for 
correction. 
 
B.).  JP: Gave reminder of the need for more areas to be marked 
with fluorescent tape, particularly in the NSF.   
  
 
C.) Old Business (as time allows): 
1).  Building Emergency Team Members: Training and update of 
personnel lists.   
(PW has been updating the list, and created an email “tree” to 
contact all those on the BETM list with news and training 
information. JH will look into the current process at UPD for 
obtaining BETM badges for new people.) 
 
2).  Progress report: Expanding Department Level Awareness Level 
Training. (Leave for next meeting) 
 
3).  Other Safety Program progress:  Updating and implementing 
programs prepared for the College by Sterling and Associates in 
from 1993 to 1996, Status of weekly inspection program of labs 
and workrooms. (Leave for next meeting) 
 
 (The next meeting is scheduled tentatively for November 20, 2002 
at 11 AM in Science 127.) 
               

 
 
 
 
 
 
 



College of Science Safety Committee 
Meeting Minutes,  

March 13, 2002 
 

Members Present: J. Hawk, S. Mansfield, G. Smith, J. Smith, 
and P. Wood  
 
Members Absent:  S. Cappelloni, M. Mai, J. Pickering, and M. Voss
   
(MV will be unable to join the committee for the next quarter due 
to scheduling conflicts) 
 
Primary Focus of This Quarterly Meeting: Discussion of Safety 
Committee purpose and scope:  
Committee members were asked to look over two descriptions of the 
College of Science Safety Committee (attached to Agenda for those 
who were absent) and make modifications in order to best express 
the purpose and scope of the Committee. The committee definition 
in the body of the Agenda came from the College of Science 
Faculty Organization Plan, currently being revised by Associate 
Dean Vida Kenk.  The description attached to the Agenda came from 
page 23 of the College of Science Illness and Injury Prevention 
Program. 
  

Draft of the revised Committee description:  After review 
and discussion of each description, the following updated 

composite was submitted: 
 
A general Safety Committee has been established within the 
College of Science at SJSU to enhance communication of safety, 
health, and environmental issues.  The objective of this 
committee is to prevent occurrence or recurrence of accidents, 
injuries and illnesses due to unsafe work practices or conditions 
by providing a forum from which recommendations may be developed.  
The functions of the Committee are as follows: 
1). Safety Program Oversight:  To review, develop and recommend 
safety policies and procedures for the College. This includes 
implementation of existing written Safety programs, such as the 
Chemical Hygiene Plan, and evaluation of emergency preparedness, 
such as the activities of Building Emergency teams. 
2). Education:   To increase safety knowledge and awareness of 
members, which is then communicated to faculty, staff, students, 
and visitors to the College of Science facilities. This includes 
review, promotion and implementation of training activities 
mandated by the Safety Programs and to enable all College 
Departments to store and handle hazardous materials in accordance 
with State and Local Regulations. 



3).  Inspections and Investigations: To participate in 
identifying and mitigating workplace hazards, improve 
observational skills to increase safety awareness, and to meet 
regulatory requirements. (This function is in practice carried 
out by subcommittees delegated by the Safety Coordinator.)  
Unusual conditions or accidents will be investigated by the 
committee upon recommendation of any member or through 
administrative mandate.   
 
Permanent Members:  College of Science Safety Coordinator (as 
chair), Assistant Safety Coordinator (as recorder), and a 
Building Emergency Coordinator. 
 
Additional members are to include one faculty or staff member  
(who has been here at least two years) from each department. 
These members will be selected by the department, and should 
recruit an alternate to provide representation for the department 
in case of absence.   Term: No limit.    
 
The College Safety Coordinator, or other individual designated by 
the Dean, acts as chair.  The chair is a non-voting member except 
in the case of a tie-vote.  In addition, any department may 
provide additional advisory representatives who may participate 
fully in the committee's work without vote. 
 
Safety Committee meetings shall be held at least quarterly. 
Minutes and attendance are recorded for each meeting.  Minutes 
will include but are not limited to issues discussed and actions 
recommended, status of on-going action, training or educational 
materials and any discussion of accidents and injuries.  Minutes 
will be distributed to all members and made available to each 
department. 
Note: The purpose statement was submitted in this form to Vida 
Kenk by email on 3/26/02. 
 
Other New Business: 
 
2). Discuss recommendations for timing of building evacuation 
after a power shutdown.   (Question from PW): The last two 
unexpected power shutdowns have only lasted about twenty minutes. 
Is it necessary to evacuate the building immediately, as we have 
been doing? (Answer from SM):  Until the new emergency generator 
system is on line in Duncan Hall (to be completed at the end of 
March) fire alarms are not active during a campus-wide power 
shutdown.  Because of the risk, we have been recommending that 
people leave the building, but we have left this decision to the 
discretion of instructors to minimize class disruptions. 



Some related problems of communication:  SM will pursue with the 
CoS computer staff the gaps in coverage of “All CoS” email.  JH 
and SM will pursue an updated survey of all BETM’s who have a 
two-way radio, as current records are incomplete.  All those who 
use a two-way radio during building evacuations are asked to turn 
them on during a power outage to check in with the building 
coordinator. 
 
3). New ER Book from UPD: <www.sjsu.edu/police> Click on SJSU 
EMER PROC (right hand side). As requested by the Dean, PW will 
send a copy of this to “All CoS” by email. (Completed 3/14/02).  
This will include a special reminder to all faculty to emphasize 
the importance of everyone removing their personal belongings 
from labs and classrooms, and that faculty and staff are 
reasonably prepared themselves to be away from their work areas 
for an extended period of time.  
 
4. (From SM) Need for more areas to be marked with fluorescent 
tape.  The areas without windows in DH that have been highlighted 
with fluorescent tape are much easier to exit from when the power 
goes out. (They are a needed supplement to emergency lights, 
which have a tendency to disappear!) We need to do this in the 
elevators, especially to highlight the telephone box and the 
‘phone itself.   
JH: Windowless rooms in Science, especially in the basement, need 
to be included as well as other floors of DH. (JH and GS have 
covered most of the rooms on DH Phase I, second floor already.) 
The Safety Budget will pay for additional tape as needed. 
The committee agreed to offer a hearty “Thank You!” to Dr. Roy 
Okuda for his suggestion, which gave us the idea to initiate this 
improvement.   
 
Old Business (as time allows): 
1).  Helping Building Emergency Team Members to be recognizable 
to UPD and other ER personnel.   
PW has plenty of red vests to give to new BETM’s, thanks to Dick 
Staley.  SM pointed out that the BETM lists already need revision 
again due to people leaving and the need to change team members 
in some areas. (PW will pursue updating the list and JH will look 
into the current process at UPD for obtaining BETM badges for new 
people.) 
 
2).  Progress report: Expanding Department Level Awareness Level 
Training. (Leave for next meeting) 
 
3).  Other Safety Program progress:  CSU Safety Memoranda and 
response to the “Patriot Act”, Updating and implementing programs 



prepared for the College by Sterling and Associates in from 1993 
to 1996, Status of weekly inspection program of labs and 
workrooms. (Leave for next meeting) 
 

Proposed schedule of future meetings needed to act 
on essential agenda. (The next meeting is scheduled 
tentatively for April 17, 2002 at 11 AM in Science 

127.) 
 
                
 
 

College of Science Safety Committee 
(October, 2003) 

 
 
Administrative Adviser:   Gerry Selter, Dean, C.O.S. 
Committee Chair:  Paul Wood, Safety Coordinator, C.O.S. 
Alternate Chair: John Hawk, Safety Technician, C.O.S. 
 
 
 Members Phone  Dept. (or pager) Zip  
 
CAPPELLONI, Steve 44921 Chemistry 0101 
 
HAWK, John  44875 (Pager 485-3757) 0099 
 
MAI, Minh 45215 Physics 0106 
 
(Facilities Coordinator) 44808 C.O.S. 0099 
 
PICKERING, John 44818 Nuclear Science 0163 
 
SMITH, Ginny 45013 Geology 0102 
 
SMITH, Jerry 44855 Biology 0100  
 
STEVENS, Mike 45006 C.O.S./Chemistry 0101 
 
VOSS, Mike 45204 Meteorology 0104 
 
WOOD, Paul 45004 (Pager 229-7641) 0099  
 
 
 
 
 


